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COURSE CREDIT/DESCRIPTION/OVERVIEW  

This course is to train students in the role of editors in the news process, to teach them the basic concepts of editing and to provide them realistic opportunities to develop their editing skills.
LEARNING OBJECTIVES
To train students in:
· The role of editors in the news process.
· Key concepts that guide editors in the editing process.
· Right to rewrite.

· News style, including AP Stylebook.

· Legal and ethical aspects of editing.

· Headline writing.

· Wire editing.

· Newspaper design.

· Magazine/newsletter design.

· Use of photos and graphics.
· Use of typography.

· Editing for broadcast media.

· Editing for new media.

TEXTS

Some textbooks are available at the Library or through the Library’s rental project. Students may choose to share a textbook, and some of the readings are available on the L Drive.

· “The Art of Editing,” by Brian Brooks, Jack Sissors, et al (Allyn and Bacon). 
· And excerpts from “Crash Course in Journalism,” by Dr. Ken Harvey, available on the L Drive and at http://Virtual-University.us . 
INSTRUCTOR’S EDUCATIONAL APPROACH

Dr. Ken Harvey sees himself as a “facilitator” of learning rather than as an instructor. He believes the more students are involved in the learning process, the more information and skills they will retain long-term. When students memorize information to regurgitate back on a test, they are using their short-term memories. Most of that information is typically forgotten within days of the exam. When students have to make a report or presentation, on the other hand, they are forced to think about the information and integrate it into their own conceptual framework – thus retaining relevant information longer. Dr. Harvey has found support for his philosophy through his own experimental research (“Getting them to write more without adding to your grading load,” Journalism Educator, Summer 1982, pp. 54-56; and “Journalism as a Learning Method,” unpublished. These were some of his findings:
· Students who do more writing and have fewer quizzes do better even on multiple-choice final tests.

· Some students who initially face a course involving so many interactive assignments as those used in this course may be frightened by the challenge. Indeed, some may drop out immediately. But, according to past results, of those who stay, at the end of the semester more than double the number of students will say they prefer this method over the standard lecture-and-test approach; 79% will say they expect to retain what they learned longer; 96% will say they improved their research skills; 88% will say they improved their writing skills; and 67% will say more courses should use this approach.

So, below let me explain how this course will be conducted.

STUDENT PROJECTS & COURSE GRADES

In accordance with the professor’s educational philosophy, this course involves NO tests, NO quizzes, and NO memorization. Grades are also not related to a percentage of total points possible but rather on accumulated points. And students have far more points available than needed for an A+. So any student willing to work hard enough can get the grade he wants. Points are awarded as described below:

· IN-CLASS PRESENTATION ASSIGNMENTS: Students will be divided into 5 teams. Each team will have the opportunity to make three in-class presentations of about 30 minutes with a Powerpoint slideshow, highlighting key elements of the assigned chapter with examples and illustrations. All team members receive the same score of up to 300 points per presentation. Each team will hand in a written outline or script and both a printed and digital copy of the slideshow.

· IN-CLASS EDITING ASSIGNMENTS: Students will also have extemporaneous assignments to complete in class. These in-class assignments may be given at any time and without advance notice or warning. These are worth up to 100 points apiece. 
· OUT-OF-CLASS EDITING ASSIGNMENTS: Students will also have out-of-class editing assignments worth up to 100 points.

· OUT-OF-CLASS MS PUBLISHER PROJECTS: Once trained in the use of MS Publisher, students will begin editing, headlining, designing and paginating two tabloid newspaper pages per week. These can be worth up to 300 points per page. 
· OUT-OF-CLASS WRITTEN CHAPTER REVIEWS: Write in journalistic style (200-400 words), using information and quotes from the textbook as if you had interviewed the author, from the professor’s class discussion, and from the students’ presentations. You should quote at least four individuals in each report. The reports are worth up to 200 points apiece. 
	PROJECT 
DESCRIPTION
	TOTAL ASSIGNMENTS
	POSSIBLE POINTS PER PROJECT
	POSSIBLE
POINTS

	In-Class Presentations
	3
	300
	900

	In-Class Editing Assignments
	11
	100
	1,100

	Out-of-Class Editing Assignments
	15
	100
	1,500

	Out-of-Class MS Publisher Projects
	15
	300
	4,500

	Out-of-Class Writing Projects
	16
	200
	3,200

	TOTAL
	
	
	11,200


Accumulated points will yield course grades as described below:
· 8000 pts
A+

· 7500 pts
A

· 7000 pts
A-

· 6500 pts
B+

· 6000 pts
B

· 5500 pts
B-

· 5000 pts
C+

· 4500 pts
C

· 4000 pts
C-

· 3500 pts
D+

· 3000 pts
D

· 2500 pts
D-

· Fewer pts
F

ATTENDANCE & PROFESSIONALISM
Presentations will be made and assignments handed in as scheduled. Out-of-class assignments must be handed in within one week of scheduled deadline or they will not be accepted, and in-class projects and assignments must be completed in class and are due immediately, unless otherwise indicated by Dr. Harvey. Deadlines are deadlines, and you have to show up to work if you want to be “paid” – in this case with academic credit rather than money. Enough points are available through in-class assignments that you can pass the course without doing any homework whatsoever. Other aspects of professional conduct should also be observed. There should be no iPods, cell phones or other electronic devices in use in class at any time.

ACADEMIC INTEGRITY
Students who plagiarize material for assignments or who engage in other academic dishonesty will face disciplinary proceedings established by the university. Ultimately, to cheat in any way to improve your grade is to first and foremost harm yourself. The instructor’s role is to coach and assist you to succeed in life. A “B” earned with hard work and with personalized feedback from the instructor is worth a lot more to you in the long run than an “A” earned with someone else’s efforts and, therefore, without feedback and coaching that helps you enhance your own skills.
CLASS SCHEDULE
	WEEK
	TOPIC
	ACTIVITIES OR ASSIGNMENTS
	EST. STUDENT TIME

	1 
	· Syllabus review and class overview.

· Importance of Basics: Discuss Virtual-University (Crash Course) Chpts. 1-2 and next week’s related assignment.
· Review Chapter Written Review Requirements & Deadlines
· Team Assignments & Presentations: Set up Team 2 presentation for next Monday. Set up Team 3 presentation for following Friday. 

· Begin discussion of basic news writing (Crash Course)
	· Out-of-Class (OC) Crash Course Chpt. 2 Lead writing assignment.
· Create 5 presentation teams with first team to make presentation in first class of Week 2.

· Out-of-Class (OC) Crash Course Chpt. 2 Story writing assignment.
	6 hours, including class time and outside assignment

	2 
	FRIDAY 

· Review Chapter 1, ‘Art of Editing’ - Editing for Today’s Changing Media.

MONDAY
· Hard-copy Editing, Importance of Consistency & AP Style
· Review basic AP punctuation rules


WEDNESDAY
· Review Chapter 2, ‘Art of Editing’ - The Editor and the Audience.


	· Out-of-Class (OC) editing assignment.

· Set A Punctuation Exercise


· Out-of-Class (OC) editing assignments.

· Review Set A Punctuation Exercise

· Do Set B Punctuation Exercise

· Chapter 1 Written Review due Wednesday: Approach explained in syllabus.


Chapter 2 Class Presentation: Team 1 makes presentation.

· Out-of-Class (OC) editing assignments.

· Hand in Punctuation assignments A & B

· Edit next item in set of handouts, the PUNCTUATION & STYLE TEST.

· Chapter 2 Written Review due by Friday (with 1-week grace period).

	6 hours

F – Day 4


M – Day 5

W – Day 6


	Week 3 
	FRIDAY
· Publication (Times & Pie) editors review editing opportunities. 


MONDAY
· Review Chapter 3, ‘Art of Editing’ – The Editing Process. Team 2 to present. Professor adds insights.

WEDNESDAY
· Review Chapter 3, ‘Art of Editing’ – The Editing Process. Team 2 to present.


	· Out-of-Class (OC) editing assignment.

· Edit “Balloonist” story using appropriate copy editing symbols and techniques.

· Crash Course (CC) Chpt. 2 Assignment 1. This assignment and the explanatory text and examples needed to complete the assignment are found at http://Virtual-University.us (enter as GUEST without a password or ID) but is also in the latest edition of the Crash Course Excerpt in the L Drive – explanation and examples on Pages 17-27 and the assignment on Page  52.



· Chapter 3 Class Presentation: Team 2 makes presentation on Monday. 




· Chapter 3 Written Review due by Friday but with one-week’s grace period.

	6 hours

	4 
	FRIDAY
· Review previous assignments. Begin 2 in-class (IC) assignments.


MONDAY
Review Chapter 4, ‘Art of Editing’ – The Four C’s: Be Correct, Concise, Consistent and Complete. Team 3 makes presentation on Friday. I add my insights.
WEDNESDAY

	· 2 In-Class (IC) Editing Assignments: In L Drive under Week 4, the assignments are called “IC Assignments” due by end of class Monday with no grace period. (IC assignments have no grace period because I want to give students incentives to come to class.)

· 2 Out-of-Class (OC) Editing Assignments: In L Drive in handout called “004EditingReduced,” read the first part, then go to Page 9 and follow the instructions in doing Sets A and D of the Punctuation Test. Mark the correct letter on the “BUBBLE SHEET,” also in that folder. One Bubble Sheet per set – one for Set A and one for Set D. Darken the box in or put a big, solid X across the correct answer. This assignment is “due” Monday, BUT this, as other OC assignments, has a one-week grace period, making the absolute deadline a week later.
· Chapter 4 Class Presentation: Team 3 makes presentation on Friday and professor will add comments.






· Out-of-Class (OC) Editing Assignment: In L Drive in handout called “004EditingReduced,” go to Page 12 and follow the instructions in doing Set A of “Spelling, Punctuation, Style & Grammar Test.” Mark the correct letter on the “BUBBLE SHEET,” also in that folder. However, Bubble Sheet starts with #1 and Test begins with #61. Put the answer for #61 in the box marked #1 and then proceed in order, marking boxes 1-40. Darken the box in or put a big, solid X across the correct answer. This assignment is “due” Friday, BUT this, as other OC assignments, has a one-week grace period, making the absolute deadline a week later.
· Chapter 4 Written Review “due” Friday, but with one week grace period.


	6 hours

	5 
	FRIDAY
· Review Chapter 5, ‘Art of Editing’ – Editing for Precision in Language. Presentation by Team 4, plus professor’s insights.


· Discuss Reports: Main problems seen and downgraded.


· Discuss DTP situation.

· Give OC assignment & 
Chapter 1 assignment. Discuss “teaming” with homework.


· NOTE: First ‘bubble sheet’ exercises not accepted after Monday.


· Review lab schedule.

· Hand out all papers & Grade Balloonist.



MONDAY
· Publisher
WEDNESDAY
· Publisher

	· Chapter 5 Class Presentation: Team 4 makes presentation.

· Out-of-Class (OC) Editing Assignment: In L Drive in handout called “004EditingReduced,” go to Page 12 and follow the instructions in doing Set B of “Spelling, Punctuation, Style & Grammar Test.” Mark the correct letter on the “BUBBLE SHEET,” also in that folder. However, Bubble Sheet starts with #1 and Test begins with #61. Put the answer for #61 in the box marked #1 and then proceed in order, marking boxes 1-40. Darken the box in or put a big, solid X across the correct answer. This assignment is “due” Friday, BUT this, as other OC assignments, has a one-week grace period, making the absolute deadline a week later.
· Out-of-Class (OC):
· Edit “Allende” story from handouts, using appropriate copy editing symbols and techniques.

· In-Class (IC) editing assignment: See the assignment in the Week5 folder called Automated Training in Publisher 2003. Read and follow the instructions. When you have watched all the training videos, write and submit one paragraph telling me what the most important things were that you learned from the videos.


· Out-of-Class (OC) Layout Assignment: Stories and photos are provided in a subfolder under Week 5. The subfolder is called Wed OC Assignment. Come to a scheduled lab time to design, headline and use Publisher to paginate one tabloid-sized newspaper page using both provided stories and both provided photos, with caption. Also edit the Space Academy story. I have purposefully added 10 errors in the story for you to find and correct. These are all in the upper portion of the story in case you need to cut the bottom part to fit the story in the space provided. This assignment is due next Monday, with one week grace period.


· Chapter 5 Written Review due by Friday, but with one week grace period.


	6 hours

	6 
	FRIDAY
· Work more in and out of class on Publisher.

MONDAY
· More Publisher
WEDNESDAY
· Review Chapter 6, ‘Art of Editing’ – Editing for Style.
	· Chapter 6 Class Presentation: Team 5 makes presentation.

· “In-class assignment” out of class: Since no assignment was collected on Wednesday, if you want some quick credit and good training, see the assignment in the Week5 folder called Automated Training in Publisher 2003. Read and follow the instructions. When you have watched all the training videos, all you have to do is write and submit one paragraph telling me what the most important things were that you learned from the videos.



· Out-of-Class (OC) editing assignment: And I will provide more stories and photos for another out-of-class Publisher assignment due Wednesday, but we will have time in class to work on this.

· In-Class (IC) editing assignments: By the end of class, complete the easy “SeriousEditing” assignment.

· In-Class (IC) editing assignments: By the end of class, complete the easy “More Serious Editing” assignment.

· Out-of-Class (OC) editing assignment: One more OC Publisher assignment. This should go faster now that you have more experience, but this will be two pages long with stories that jump from one page to the next. You will be able to start it in class. It is due on Monday.

· Chapter 6 Written Review due by Friday (with 1 week grace period).

· EXTRA 200 POINTS CREDIT! At http://Virtual-University.us there is a multimedia presentation called “Making Steppingstones from our Obstacles.” Click on that link and go in as a GUEST without a password. (If you have any problems, please ask and I will show you.) Listen to the full presentation, take notes and write a story as if the presenter (me) had given this presentation as part of a conference here on the KIMEP campus. You can make up the date and other details of that nature. You can do this any time during the semester. Due at least by the “Finals” day.


	6 hours

	7 
	FRIDAY
· Review Chapter 7, ‘Art of Editing’ – Editing for Libel, Taste and Fairness.


MONDAY
WEDNESDAY

	· Chapter 7 Class Presentation: Team 1 makes presentation.



· Get caught up. Absolute deadline for Publisher assignment given Wednesday of Week 5 …


· Get caught up. Absolute deadline for Publisher assignment given Monday of Week 6. And absolute deadline for Publisher assignment given on Wednesday of Week 6 is Friday.
· Chapter 7 Written Review due by week’s end (with one week’s grace period).
	6 hours

	8 
	· Review Chapter. 8, ‘Art of Editing’ – Writing the Newspaper Headlines.
	· Chapter 8 Class Presentation: Team 2 makes presentation.

· Chapter 8 Written Review due by week’s end (with one week’s grace period).
	6 hours

	9
	· Review Chapter 13, ‘Art of Editing’ – An Introduction to Newspaper Layout and Design.
	· 2 Out-of-Class (OC) publishing & editing assignments now worth 300 points each. 
· Out-of-Class (OC) Editing: Do the Crash Course Grammar/Style Set C, now worth up to 200 points. Check out an AP Stylebook or come use it during the lab hours.

· Chapter 13 Class Presentation: Team 3 makes presentation.

· Chapter 13 Written Review due by week’s end.
	6 hours

1000 pts possible, plus team points

	10
	· Review Chapter 11, ‘Art of Editing’ - Using Photos and Graphics in Print.
	· 2 Out-of-Class (OC) publishing & editing assignments now worth up to 300 points each.

· Out-of-Class (OC) Editing: Do the Crash Course Spelling Tests, Set A, B & C (3 separate bubble sheets), together worth up to 200 points. Check out an AP Stylebook or come use it during the lab hours.

· Chapter 11 Class Presentation: Team 4 makes presentation.

· Chapter 11 Written Review due by week’s end.
	6 hours

1000 pts possible, plus team points

	11
	· Review Chapter 12, ‘Art of Editing’ – An Introduction to Using Type.

	· 2 Out-of-Class (OC) publishing & editing assignments now worth 300 points each.

· Out-of-Class (OC) Editing: Do the Crash Course Grammar/Style Set D, now worth up to 200 points. Check out an AP Stylebook or come use it during the lab hours.

· Chapter 12 Class Presentation: Team 5 makes presentation.

· Chapter 12 Written Review due by week’s end.

	6 hours

1000 pts possible, plus team points

	12
	· Review Chapter 9, ‘Art of Editing’ – Editing Wire News for Publication.
	· 2 Out-of-Class (OC) publishing & editing assignments now worth 300 points each.

· Out-of-Class (OC) Editing: Do the Crash Course Punctuation Test Set E, worth up to 200 points. Check out an AP Stylebook or come use it during the lab hours.

· Chapter 9 Class Presentation: Team 1 makes presentation.

· Chapter 9 Written Review due by week’s end.
	6 hours

1000 pts possible, plus team points

	13
	· Review Chapter 10, ‘Art of Editing’ – Editing Magazines and Corporate Publications.
	· 2 Out-of-Class (OC) publishing & editing assignments now worth 300 points each.

· Out-of-Class (OC) Editing: Do the Crash Course Grammar/Style Set E, now worth up to 200 points. Check out an AP Stylebook or come use it during the lab hours.

· Chapter 10 Class Presentation: Team 2 makes presentation.

· Chapter 10 Written Review due by week’s end.
	6 hours

1000 pts possible, plus team points

	14 
	· Review Chapter 14, ‘Art of Editing’ – An Introduction to Magazine and Newsletter Design.
	· 2 Out-of-Class (OC) publishing & editing assignments now worth 300 points each.

· Out-of-Class (OC) Editing: Do the Crash Course Spelling Tests, Set D, E & F (3 separate bubble sheets), together worth up to 200 points. Check out an AP Stylebook or come use it during the lab hours.

· Chapter 14 Class Presentation: Team 3 makes presentation.

· Chapter 14 Written Review due by week’s end.
	6 hours

1000 pts possible, plus team points

	15 
	· Review Chapter 15, ‘Art of Editing’ – Editing for the Broadcast Media.

· Review Chapter 16, ‘Art of Editing’ – Editing for the New Media.
	· 2 Out-of-Class (OC) publishing & editing assignments now worth 300 points each.

· Chapter 15 Class Presentation: Team 4 makes presentation.

· Chapter 15 Written Review due by week’s end and MUST be handed in by ‘Final Test’ session.

· Chapter 16 Class Presentation: Team 5 presentation.
	6 hours

800 pts possible, plus team points

	16 ‘Final Test’ Session
	· ‘Final Test’ session to hand in final assignments and make final presentations.
	· Chapter 16 Written Review must be handed in by ‘Final Test’ session.

· Chapter 17 Class Presentation: Make-up presentation optional. 

· Chapter 17 Written Review optional written review must be handed in by ‘Final Test’ session.
	1 hour

400 pts possible, plus presentation points possible


